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NOTE 1. Why Use Linkedin At All? 

This platform has a reputation as the network for professionals, that is, it is receptive to 

professional, business related topics and discussion. It is likewise known to be the 

number one (No 1) business-oriented site. 

 

 

 

There are so many reasons why this platform is important; 

 

• It helps your career story or build your brand when potential employers or 

recruiters search for you outside linkedin or visit your profile. For instance, Google 

• Gives room for you to seek for jobs relevant to you or related to your industry 

through your profile. 

• It helps to showcase your expertise 

• It helps you to gain exposure and be found for new opportunities. 

• It helps with research on companies, entrepreneurs, related industries or like brands 

and other relevant topics. 

 

There are members of the platform it helps you reach out to such as;  

Decision makers 

Executives 

Leaders 

Hiring managers and so on. 



NOTE 2. Research Keywords for Linkedin 

Adding a number of keywords in your profile is necessary because it helps optimize your 

profile and ranks you higher in searches from either prospective employers or customers. 

 

Your keywords should be such that you believe your connections would type in their 

search. They could be either primary or secondary keywords. 

     

 -Your primary keywords should be your title, niche or profession WHILE  

 -Your secondary keywords should be your skills or services you offer, tools or 

software’s you use and types of brands you work with. 

 

There are various sections where your keywords should be included in your profile. 

These sections can as well be edited to your preference using the pencil icon on the right 

side of your profile.  

 

Headline 

 

 



 

 

Summary 

 

 

 

Current job title 

 

 

 

 

 

 

 

 



Job experience 

 

 

      

 Skills   

   

 

 



NOTE 3. Use a Current, Professional Profile Image 

Having a profile image raises the chances of your profile being viewed and more likely to 

receive connection requests. It will be shown and used to identify you in any information 

connected to you on the platform which of course includes search results and so on.  

 

Here are a few things to consider in your profile image. 

• Give a natural smile 

• Use a neutral background 

• Appropriate appearance 

• Headshot image 

• Eye contact with camera 

• Current and professional image 

 

 

 

 

 

 

 

 

 

 



NOTE 4. Consider Premium, and Then Add a Cover Photo 

Your cover photo is quite different from your profile picture because it gives your 

connections an extra layer of insight about you and what makes you. It should represent 

your skill, current job or an industry you are interested in. 

 

Be unique  

 

It is the larger photo above your profile picture which should catch the attention of your 

potential employer and compel them to read further, your profile page. Adding that extra 

step helps you stand out amongst other individuals and creates a memory trigger in the 

mind of your potential employer.  

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 5. What's Your Name, and What Do You Do? 

Not only is your name any viewer of your profile sees, it is the first thing they read most 

importantly, in search. Here are a few things to note. 

 

• Personal names and not business names 

• Full name completely spelt out correctly (no nicknames) 

• Capitalize all first letters of your name 

• No special characters or symbols 

• Ensure consistency of your name 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 6. Offer Complete Contact Information 

This contains your contact information opened to your connections or viewers in order to 

be accessible to them. Information such as; 

 

• Profile URL 

• Website (3 slots to fill) 

• Phone number 

• Physical address 

• Email address and others might be optional to you. 

 

This is accessible on your profile by clicking on contact info and can as well be edited in 

situations when you want to update your information. 

 

 

 

 

 

 

 

 

 



NOTE 7. Grab a Custom URL 

Every linkedin profile is assigned a secondary URL which can thereafter be changed or 

customized to a primary one. Customizing your URL makes it look more branded and 

professional. It also makes it easier to remember and use. Using your name or something 

close to it would be much preferable rather than something that could change 

consecutively. 

 

Here are a few things to keep in mind about you URL; 

 

• It is subject to availability 

• It must align with your name which should not be misleading or ambiguous 

• Changing your name does automatically change your URL 

• The old URL will redirect to your new URL after customizing or changing it 

• It cannot be changed within a space of 30 days.  

 

To do this, go to edit contact information where you have your profile URL (secondary) 

and click on it.  

 

 

 

You will then be directed to edit and customize as you so desire.  

 



NOTE 8. Make Sure Your Profile Is Visible 

Your profile should be accessible to viewers either logged in or not. In the private and 

setting section of your profile, take note of the following; 

 

Make sure everyone can view your activity feed 

Turn on or off your activity broadcast 

Select what other can see when you view their profile 

Enable an open profile if you’re a premium member 

 

Clicking on your ‘edit public profile and URL’ will direct you to edit your visibility as 

you want. 

 

 

 

 

 



NOTE 9. Consider a Profile Badge 

A profile badge is a good idea to make sure that people know they can as well find you 

on Linkedin. Using a badge on your website is a great way to cross-promote your profile 

for viewers who visit your website and help connect with them. Here are steps to follow; 

 

Click on edit public profile & URL on your linkedin profile 

Below your profile is the public profile badge, click and create a badge. 

Having led you to public profile badge builder, follow the steps by; 

 

i. Copying the script code to your html 

ii. pick a badge size of your choice, then copy the code and paste to html as well to get 

your linkedin profile badge. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 10. Support Additional Languages 

Additional language is a plus to your opportunity because it offers your profile viewers 

an alternative language to read when viewing your profile and making it not content 

deprived inconsideration of people who are bilingual also. 

 

To activate this, all you have to do is add a profile in another language to your original 

profile. With this, your profile can then be toggled between both languages, though all 

information is the same but in different languages. Added language could as well be 

removed from your profile. 

    

 

 

Click on ‘Add profile in another language’ where you will be directed to fill in your 

details 

 

 



After all details have been saved, your profile can then be viewed in both languages as 

seen below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 11. Update Your Connections 

It is advisable to check and update your connections every month so that you can connect 

with people through your personal network. Basically, this is to see and find out people 

who could be of benefit to you such as; 

 

Analysts 

Partners 

Competitors 

Clients 

Updating your connections is done through your network where you have a list and check 

for key people you know and could be of benefit to you before connecting to them. In 

connecting as well, you can include an invitation note stating who you are and why you 

want to be connected to the person. This helps grow your personal network on linkedin. 

 

 



 

 

 

 

        

 

 

 

 

 

 

 

 

 

 



NOTE 12. Add Media / Links 

One of the outstanding features of your LinkedIn profile is the option to add media to 

some sections on your profile. Media in this context can include images, links, pdf, and 

videos to help engage your viewers and know more about you. Section which you can 

add media to are by clicking on the + sign is; 

 

Feature section 

 

 

 

 

Education section 

 

 



Experience section  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 13. Review Skills & Endorsements 

Including specific skills on your Linkedin profile is a great way to showcase your 

abilities. You can add a maximum of 50 skills to your profile. They're a simple and 

effective way of building your professional brand and engaging your network.  

 

They should have keywords relevant to your profession as stated earlier, that you want to 

be endorsed for, as it will ensure you don't get lots of endorsements for random skills you 

are not interested in. They should reflect what potential viewers are looking for and help 

reaffirm what you have stated in your background. 

 

Once you've added a skill to your profile, your skills can be validated by your direct 

connections to reinforce their weighting. These are called skill endorsements, which are 

different from recommendations. When a connection endorses your skills, it contributes 

to the strength of your profile, and increases the likelihood that you'll be discovered for 

opportunities related to the skills you possess. 

 

Endorsing your connections' skills on their profile is a way to recognize any professional 

abilities that you've seen them demonstrate. You may be asked to provide feedback on 

skills and endorsements. 

    

 

 



 

 

Endorsing your colleagues can also help you to maintain strong connections with the 

people in your network. There are chances your connections get your notification and 

reciprocate the act. You could as well ask friends and family or known people for 

endorsement.  

 

It is noteworthy to state that these skills should be prioritized by pinning the top 3 

relevant skills. They can as well subsequently be changed by dragging in the order you 

want. 

 

 

 

 

 

 

 

 

 

 



NOTE 14. Move Sections Around 

There are some of the sections of your profile that can be moved around, allowing you to 

customize and prioritize the information you present to connections and prospects. Here 

are some of the sections; 

 

Skills & Endorsement 

Experience 

Education 

This can be done by clicking the three stacks and moving them in the order you desire. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 15. Add / Update Projects 

The project section is an ideal place to show off some of your actual works and 

communicate to viewers what you can do for them by showing them what you have done 

in similar experience. They are much more like your past experience, in other words, they 

should have an outstanding description of those experiences. 

 

You can add to your projects through accomplishment sections on your profile 

 

 

 

and if updating for the first time, you go through ‘Add Section’. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 16. Add / Update Publications 

This is not just for published books and written work, though they should definitely be 

included here. You can also include links to blog posts, particularly if you've contributed 

articles on sites other than your own relevant to your profession.  

 

As stated above, you can likewise access it through accomplishments on your profile or  

 

Add section. 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 17. Ask for Recommendations and Give Recommendations 

Recommendations represent independent reviews of you, your skills or business which 

can go a long way toward establishing your expertise with potential viewers. 

Recommendations can be given to or requested from your connections and it has been 

said to give more recommendations in order to get recommendations.  

 

Go to the profile of your recipient (someone you are connected to) and click on more 

where you have the options to recommend or request for one. 

 

Fill in your relationship or connection with and current position with the recipient at that 

time.  

Write a recommendation message or request in the text box 

Be purposeful about accepting, requesting or giving recommendations by making sure it 

is relevant to your profile.  

 

To give recommendations,  

 

• Keep it short of about two-three (2-3) paragraphs 

• Start with a powerful hook to engage potential viewers of your recipient on how 

good and talented the person is. 

• Give context about your professional relationship with the recipient and explain 

why you are in the right position to give it. 

• Showcase recipient’s impact, that is, what he/she is best at, challenges he/she 

overcame and why you choose to recommend him/her. 

• Provide personal insight on who they are as a person beyond professionalism. 

• Write a strong finish; a call to action to help win potential viewers or jobs for your 

recipient.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 18. Regularly Share Relevant and Interesting Status Updates 

It is advisable to update your status daily (one daily) or update relevant content a week.  

 

Your status update is about establishing your reputation and opinion about a topic or 

issue. It is also demonstrating your willingness to share information and tell that you are 

active. 

 

Your status update should provide value and be of interest to you and your networks. It 

could also be a reminder on account as an article. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 19. Regularly Publish Posts 

This is intertwined with the previous. Linkedin allows you to craft and publish your post 

like you would on your blog. Publishing a post appears at the top of your profile which is 

or is not visible to your network depending on your preference. Adding a picture to the 

post adds a great effect on your profile. Remember, this post must be purposeful, relevant 

and interesting to your connections. 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE 20. Review Group Memberships 

Take time at least once a month to review groups that you are a member of and check if 

they are offering valuable discussions and connection opportunities. This can be done 

through ‘Work’ on your profile and click on groups. 

 

 

 

After searching for your preferred type of group, before joining, it is wise to check out 

the description of the group; what it is about, if it would be of relevance to you and also 

the rules guiding the group. You can also see the admins of the group and your direct 

connections before joining the group.  

 

 

 



Here are some keys to note when joining a group; 

 

Groups that teach you skills and help you do your job better. 

Groups that have people with related industries to your that you can refer each other 

Groups where your potential customers are hanging 

 

Another great feature linkedin has is that you can message any of the group members 

without being connected to them (after joining the group). You can as well post directly 

through the group for its members to see or post through your profile and select who you 

want to see the post, that is, the group. 

 

 

 

 

 

 

 

 

 

 

 



NOTE 21. Daily LinkedIn Activity 

There are so many activities that can be done daily on your profile. Some are; 

 

• Endorse others 

• Review recent profile views; check out those who have viewed your profile, might 

find a potential member there. 

• Share carefully chosen and thoughtfully organized content 

• Share or update evergreen content 

• Comment on group posts 

 

 

ADDITIONAL RESOURCES LINK: 

 

1. GET A JOB IN CANADA before Landing as a PR: 

https://www.youtube.com/watch?v=Qw7Y63AFVQM  

 

2. How to make GREAT LinkedIn Profile (Step by step + best settings tips): 

https://www.youtube.com/watch?v=wqkG_1yOdcg  

 

3. How to use LinkedIn Efficiently to get your dream JOB across the WORLD (my Canada 

steps and Tips): https://www.youtube.com/watch?v=kdrMLrM8Hsw  

 

4. HOW TO USE LINKEDIN TO GET A JOB IN 2022 (STEAL MY EXACT 

STRATEGY!): https://www.youtube.com/watch?v=rCF9HaDSRiM  

 

 

5. How to get a job in Canada [Even before landing]:  https://www.youtube.com/watch?v=-

yPj8sLeGJs  

 

 

6. What You Need To Know To Secure A JOB OFFER From Outside Or Within Canada: 

https://www.youtube.com/watch?v=QgCHbt7Jhws&t=6388s  

 

https://www.youtube.com/watch?v=Qw7Y63AFVQM
https://www.youtube.com/watch?v=wqkG_1yOdcg
https://www.youtube.com/watch?v=kdrMLrM8Hsw
https://www.youtube.com/watch?v=rCF9HaDSRiM
https://www.youtube.com/watch?v=-yPj8sLeGJs
https://www.youtube.com/watch?v=-yPj8sLeGJs
https://www.youtube.com/watch?v=QgCHbt7Jhws&t=6388s


7. I GOT A JOB OFFER WITHOUT HAVING A DEGREE CERTIFICATE TO WORK 

IN CANADA FROM NIGERIA: https://www.youtube.com/watch?v=EYP0dGICchs  

   

https://www.youtube.com/watch?v=EYP0dGICchs

